
 
 
 

Report of the Trustees 
The trustees are amenable to the Charge Conference and as such are required to make an annual report 

(¶ 2549). Additional reports should be made as requested by the Charge Conference or Church Council or equivalent. 
Numbers in parentheses refer to paragraphs in the 2008 Book of Discipline. 

Copies of this report should be filed with the recording secretary, pastor, district superintendent and the board of 
trustees. 
      Church       Charge 
      District       Annual Conference 

For the period beginning       , and ending  
                                                                                         DATE OF PRIOR CHARGE CONFERENCE                 DATE OF CURRENT CHARGE CONFERENCE 

 
1. Organization for the present conference year was effective (date)                             ,by electing the following officers (no less 
than three, and up to nine persons):  

 Name Term Expires 
President              

Vice President              

Secretary              

Treasurer              

Member              

Member              

Member              

Member              

Member              
 
2. Is the local church incorporated (¶2528.1)?   Yes   No 
 

3. a. Name or names in which title to each piece of property is recorded, as shown by civil land records (¶¶2535, 2537): 

 

  Name(s)  Office Book  Page 
Church Buildings                            

Church Buildings                            

Parsonages                             

Parsonages                             

Other                            

Other                            
 
   b. Who is the custodian of deeds and other legal papers?       

   c. Where are they kept?        

 
4. Does each deed contain trust clause (¶2503)?  Yes   No 

5. Do you have a long-term plan for the replacement of facilities and equipment as they deteriorate?  Yes   No 

6.a. Insurance (¶2532.2, 2549.7) 

THE UNITED METHODIST CHURCH CHARGE CONFERENCE



Item Insured/ 
Insurance 

Replacement 
Value 

Amount 
of Coverage 

Type 
of Coverage 

Company Restricted By 
Coinsurance 
(Yes or No  

and amount) 

Expires 
When 

Church Buildings $      $                  
Y  Amount: 

            
N  

Parsonages $      $                  
Y  Amount: 

            
N  

Church Furnishings 
and Equipment $      $                  

Y  Amount: 
            

N  
Parsonage 
Furnishings and 
Equipment 

$      $                  
Y  Amount: 

            
N  

Vehicle(s)  $      $                  
Y  Amount: 

            N  

General Liability  
 $                  

Y  Amount: 
            N  

Worker’s 
Compensation          

Y  Amount: 
            

N  
Directors and 
Officers/Errors and 
Omissions/Crime 

 $                  
Y  Amount: 

            
N  

Professional Liability 
Coverage (Including 
Sexual Misconduct) 

 $                  
Y  Amount: 

            
N  

       

   b. Have the buildings been inspected for fire and other safety hazards within the past year?   Yes   No 

   c. Have you assessed the of replacement value within the last 5 years?  Yes   No 

   d. Who performed the assessment?       

   e. Does the church have a Safe Sanctuary Policy?  Yes   No 

   f. Is the amount of insurance adequate?  Yes   No 
(to determine adequacy of coverage, please use the GCFA Insurance Worksheet found at www.gcfa.org/charge.html ) 
 
7. a. Has an annual accessibility audit for church properties been conducted(¶ 2532.6)?  Yes   No 
 (attach as a report; an example accessibility audit form may be found at www.gcfa.org/charge.html) 
     b. If needed, have you developed an accessibility plan?  Yes   No (Attach plan) 
 

8. Provide a detailed list of income-producing and permanent funds: 

 

(Attach as a supplement a statement “clarifying the manner in which these investments made a positive contribution 
toward the realization of the goals outlined in the Social Principles of the church and showing the investments are socially 
responsible...’’ ¶ 2532.5 and ¶ 2549.9) 
 
 

    President of Trustees _____________________________________________ 
 

Printed Name:       

Date:       
 

Item Date 
Received Amount Where Invested Income 

How Income 
is Used for 

Ministry 
                       
                       
                       

Annual Report of the Board of Trustees, 2009-2012
Prepared and edited by the General Council on Finance and 
Administration and authorized as the official form for this purpose. 

http://www.gcfa.org/sites/default/files/u3/COA_ACCESS.pdf
http://www.gcfa.org/sites/default/files/u3/GCFA Insurance Worksheet.doc
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Local 
CHURCH


Accessibility
S U R V E Y


? ? ?Is your church accessible and open to all persons?
Are you concerned that you might inadvertently be keeping some people from


participating fully in the spiritual and social life of your congregation?


This brief survey form will help you identify your strengths and weaknesses.
Take a few minutes to walk through your church building. What do you see?


(Check all questions that apply to your local church facilities.)


CH U R C H EN T R A N C E & HA L L S


❖ Is there a ramp or level entrance to the church door? ! Yes ! No


❖ Are the sides of ramps adequately protected with handrails? ! Yes ! No


❖ Are there directional signs that clearly direct persons to ramps and accessible entrances? ! Yes ! No


❖ Are there directional signs so people know where to go upon entering the church building? ! Yes ! No


❖ Is there a church directory to help visitors find the church office/sanctuary/meeting rooms, etc.? ! Yes ! No


❖ Are there handrails at the church entrance? ! Yes ! No


❖ Are there handrails in the church halls? ! Yes ! No


❖ Are Braille signs and textured doorknobs provided at appropriate places? ! Yes ! No


❖ Are water fountains/payphones/bulletin boards, etc., accessible to persons in wheelchairs? ! Yes ! No


❖ Are fire extinguishers/water fountains/payphones, etc., recessed so as not to create obstacles? ! Yes ! No


❖ Is snow and ice adequately removed from walkways during the winter months? ! Yes ! No


❖ Are ramps protected from rain and winter icing or snow? ! Yes ! No


❖ Are open stairs fitted with a means of warning the blind, e.g., slightly raised abrasive strips? ! Yes ! No


Comments: 


CH U R C H AD M I N I S T R AT I O N,  LE A D E R S H I P,  
WO R S H I P,  & CH U R C H SC H O O L


❖ Do persons with disabilities participate in and provide leadership for any of the following:


Church Council? ! Yes ! No


Committees and Boards? ! Yes ! No


❖ Does your church take seriously the following:


Time of day in planning programs? ! Yes ! No


Effective communication techniques? ! Yes ! No


Style of program presentation and content of material? ! Yes ! No


Accessibility issues when holding a program or event? ! Yes  ! No


❖ Are worship services and other special programs recorded and provided for the use 


of homebound and other members? ! Yes  ! No


❖ Do persons with disabilities participate in worship and church school as:


Greeters and ushers? ! Yes  ! No


Liturgists or lay readers? ! Yes  ! No


Choir members/soloists? ! Yes ! No


Lay speakers? ! Yes ! No


Church school teachers? ! Yes ! No


Class officers/leaders? ! Yes ! No


Comments: 


Copyright © 2001 Center on Aging & Older Adult Ministries


Richard H. Gentzler, Jr., D. Min., Director
Center on Aging & Older Adult Ministries


P.O. Box 340003  •  Nashville, TN 37203-0003
Toll-free 877-899-2780 Ext. 7173


rgentzler@gbod.org  •  www.aging-umc.org


If you would like for us to continue this awareness series, and want to support the continued work 
of the Center on Aging and Older Adult Ministries, send your check made payable to 


General Board of Discipleship to the above address. 


Thank you!


LO C A L CH U R C H AC C E S S I B I L I T Y SU RV E Y







PA R K I N G


❖ Are there parking spaces marked “Handicapped Parking”? ! Yes ! No


❖ Do you provide valet parking service? ! Yes ! No


❖ Are handicap parking spaces 1.5 times the usual width? ! Yes ! No


❖ Is there a level approach to the church building from the parking area or street? ! Yes ! No


❖ Is the parking lot well lighted at night? ! Yes ! No


❖ Are snow and ice adequately removed from parking areas during winter months? ! Yes ! No


❖ Do you provide security patrol in the parking lot at night? ! Yes ! No


Comments: 


RE S T R O O M S


❖ Do restrooms (especially toilet areas) have handrails? ! Yes ! No


❖ Are restrooms wheelchair accessible? ! Yes ! No


❖ Are toilet stalls large enough to accommodate a wheelchair? ! Yes ! No


❖ Are the sinks wheelchair accessible? ! Yes ! No


❖ Are faucet controls easy to operate, requiring no difficult finger or hand action? ! Yes ! No


❖ Are mirrors, soap, and towels accessible to persons in wheelchairs? ! Yes ! No


❖ Are restrooms accessible to church sanctuary? ! Yes ! No


❖ Are restrooms accessible to classrooms and meeting rooms? ! Yes ! No


Comments: 


DO O R S


❖ Are exterior and interior doors easy to open? ! Yes ! No


❖ Do church doors swing without conflict to wheelchairs? ! Yes ! No


❖ Are there vertical door handles or horizontal door bars rather than slippery round knobs? ! Yes ! No


Comments: 


SA N C T U A RY


❖ Can the sanctuary accommodate wheelchairs? ! Yes ! No


❖ Are several places for wheelchairs provided so that wheelchair users have a choice of seating? ! Yes ! No


❖ Is there adequate lighting on speaker’s face to facilitate speech/lip reading? ! Yes ! No


❖ Is there adequate lighting for reading in all pews? ! Yes ! No


❖ Are large print Bibles available? ! Yes ! No


❖ Are large print Hymnals or Song Books available? ! Yes ! No


❖ Are large print worship materials (bulletins, etc.) available? ! Yes ! No


❖ Is the sound system of good quality and without dead spots? ! Yes ! No


❖ Is there a sound amplification system for the hard of hearing? ! Yes ! No


❖ Are individual hearing devices for the hearing impaired available? ! Yes ! No


❖ Is sign language provided during worship services? ! Yes ! No


❖ Are pews cushioned for added comfort? ! Yes ! No


❖ Are guide dogs permitted in the church sanctuary? ! Yes ! No


❖ Is there a temperature controlled heating and cooling system? ! Yes ! No


❖ Is the altar and chancel area open and without steps for persons receiving the sacrament of holy communion?


! Yes ! No


❖ Is the altar and chancel area open and without steps for persons receiving the sacrament of holy baptism?


! Yes ! No


❖ Is the altar and chancel area accessible for all leadership during the worship service? ! Yes ! No


Comments: 


EL E VAT O R S


❖ Is there an elevator or chair lift in the building? ! Yes ! No


❖ Does the elevator have buttons low enough for wheelchair reach? ! Yes ! No


❖ Are Braille signs utilized and placed 4.5 to 5.5 feet from the floor? ! Yes ! No


Comments: 


TR A N S P O RTAT I O N


❖ Does the church provide transportation for worship and church-related activities? ! Yes ! No


❖ Does the church have a van capable of transporting persons in wheelchairs? ! Yes ! No


❖ Does the church have arrangements in place to help transport persons with disabilities? ! Yes ! No


Comments: 


LO C A L CH U R C H AC C E S S I B I L I T Y SU RV E Y


LO C A L CH U R C H AC C E S S I B I L I T Y SU RV E Y






GCFA Insurance Worksheet

		Coverage

		Replacement Cost

		Limits


In Policy

		Insurer

		Coinsurance


(Yes or No)

		Renews

		Considerations

		Yes/ No



		Property

		

		

		$     

		     

		Y  FORMCHECKBOX 
 


N  FORMCHECKBOX 


		0%

		1/1/2009

		

		



		

		Church Buildings

		$     

		

		

		

		

		Has replacement cost been established by a qualified third party?

		Y  FORMCHECKBOX 


N  FORMCHECKBOX 




		

		     Furnishings &


     Equipment

		

		$     

		

		

		

		

		



		

		Parsonage(s)

		$     

		

		

		

		

		

		



		

		    Furnishings &


    Equipment

		

		$     

		

		

		

		

		



		Auto

		No. Vehicles       

		

		

		     

		

		1/1/2009

		If the church owns a vehicle or if employed/appointed staff or volunteers use a personal vehicle on church business, have you considered obtaining auto liability?

		Y  FORMCHECKBOX 


N  FORMCHECKBOX 




		

		

		

		

		

		

		

		Have you considered purchasing an auto liability policy with limits sufficient to pay a liability judgment/settlement typical for your state?

		Y  FORMCHECKBOX 


N  FORMCHECKBOX 




		

		Auto Liability

		

		$     

		

		

		

		

		



		Physical Damage

		

		$     

		$     

		

		

		

		Have you considered physical damage coverage if you will replace a church-owned vehicle that is damaged or totaled in an accident?

		Y  FORMCHECKBOX 


N  FORMCHECKBOX 




		

		

		

		

		

		

		

		If you don’t have this coverage do you have money set aside for repair and replacement

		Y  FORMCHECKBOX 


N  FORMCHECKBOX 




		Crime/


Dishonesty

		

		

		$     

		

		

		1/1/2009

		Have you considered a crime policy with a limit that approximates 6 months of offering plate, pledge, and tithe receipts?

		Y  FORMCHECKBOX 


N  FORMCHECKBOX 




		General Liability


General Liability

		

		

		$     

		

		

		1/1/2009

		Are any ministries offered by your church excluded from liability coverage (e.g., prison ministry, soup kitchen, bus ministry)?

		Y  FORMCHECKBOX 


N  FORMCHECKBOX 




		

		Sexual or Physical Abuse/Molestation

		

		$     

		

		

		

		Do you have a children or youth Sunday school, UMYF, children or youth choir, or a nursery?

		Y  FORMCHECKBOX 


N  FORMCHECKBOX 




		

		

		

		

		

		

		

		Does the work of your pastor, staff or lay leadership give rise to individual (versus group) contact with children, youth, or vulnerable adults? 

		Y  FORMCHECKBOX 


N  FORMCHECKBOX 




		

		

		

		

		

		

		

		If you answered yes to either of the above, have you considered purchasing sexual or physical abuse/molestation coverage with limits sufficient to pay a liability judgment/settlement typical for your state?

		Y  FORMCHECKBOX 


N  FORMCHECKBOX 




		Workers Compensation

		

		

		$     

		     

		

		1/1/2009

		If you have one or more part-time or full-time employed lay or clergy staff, have you considered workers compensation insurance?

		Y  FORMCHECKBOX 


N  FORMCHECKBOX 




		Director/


Officer Liability

		

		

		$     

		     

		

		1/1/2009

		If the pastor and lay members of committees make decisions or act on behalf of the church, have you considered purchasing director/officer liability insurance to protect them from law suits against them individually for the decisions or actions they undertake on behalf of the church?

		Y  FORMCHECKBOX 


N  FORMCHECKBOX 




		

		Employment Practices

		

		$     

		

		

		

		If your church employs any staff (whether full-time or part-time; whether clergy or lay), have you considered purchasing this coverage in case of claims for employment discrimination, wrongful termination, or sexual harassment?

		Y  FORMCHECKBOX 


N  FORMCHECKBOX 




		Pastoral Counseling/


Professional Liability

		

		

		$     

		     

		

		1/1/2009

		If you pastor counsels congregants as part of his/her appointment to your church, have you considered purchasing pastoral counseling coverage?

		Y  FORMCHECKBOX 


N  FORMCHECKBOX 






Based upon the information reported in the tables above is the insurance currently carried by the church adequate?  Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 


Attach this form as a supplemental to Question 6.f of the “Report of the Trustees” form for use at the Charge Conference.
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